Provider Information

My Child Care Philosophy/Mission Statement

Mission Statement Worksheets

1. Describe or state the name of your business: 

_____________________________________________________________________

2. Say what you intend to do: 

_____________________________________________________________________

3. Describe how you intend to do it: 

_____________________________________________________________________

4. Describe the desired outcome:

_____________________________________________________________________

(Examples:)

· Tinker Tots Child Care provides licensed care for infants and school-age children in a loving home setting that allows each child to grow to his or her full potential.

· I believe in providing family-type developmentally appropriate child care. I strive for a balance of different ages so that the children can learn to accept and appreciate the diversity of each age and stage of growth.

· I run a child-centered program that focuses on the individual needs of each child.

· I run a Christian-based program that incorporates the principles of my faith, which are: _____________________________________________. 

My Qualifications 

(If you wish to organize this section like a resume, you can use the following headings:)

· Summary of Skills

· Work Experience

· Educational Background

· Special Accomplishments

· References

· I have a high school degree from ________________________________.

· I have an undergraduate degree from ______________________________.

· I have a degree in early childhood development from ___________________________.

· I have taken classes on the following topics: ______________________________.
· I am accredited by the National Association for Family Child Care.

· I have a Child Development Associate credential (CDA).

· I have an up-to-date certification in CPR and first aid.

· I have taken the following state-mandated training courses: ________________________ (Examples: CPR, First Aid, SIDS Prevention, etc.).
· I [am / have been] a member or officer of the following child care organizations: ________________________.
· I have the following experience with children: _________________________________.
· I have the following talents and skills: _______________________________________ (Examples: nurse, public school teacher, child care center teacher, Sunday school teacher, play a musical instrument, speak Spanish, write poetry).
· I started working as a family child care provider in _______. (insert year).
· I am active in my local [church / synagogue / mosque / temple], __________________ (insert name of church/synagogue/mosque/temple).
· I am a member of the following organizations: ______________________________.
· I do the following community volunteer activities: ___________________________.
My References

Here are some references you may contact to ask about my work with children: 

Name: ______________________________

Phone: ______________________________

Name: ______________________________

Phone: ______________________________

Name: ______________________________

Phone: ______________________________

(See Client Permission to Use a Reference in Forms.)

Licensing and Liability Insurance

· I am [licensed / regulated / certified] by the _______________ (department or agency) and operate a family child care home in compliance with the laws of the state of __________.

· A summary of the [licensing requirements / family child care regulations] for my business is available upon request.

· You may see a copy of my [license / registration / certifications] upon request.

· My [license / regulation / certification] capacity as specified by state regulations is:

_____ infants

_____ toddlers

_____ preschoolers

_____ school-age children

· My licensor’s name is ______________________ and you may contact [her / him] at ____________________.

· I [do / do not] carry business liability insurance for my child care business. 

I Am a Mandated Reporter

· I am a state-mandated reporter and am required to report any suspected cases of physical or sexual abuse or neglect.

· If I have reason to believe that your child has been abused or neglected, I will report the situation to my licensor or to the local child protection office.

· To report a suspected case of child abuse or neglect, you can call ______________ (name of agency) at this number: _______________.
Employees/Substitute Caregivers

· Occasionally I may need to hire a substitute child care provider because of:

· an appointment that cannot be made before or after the child care hours

· a child care professional meeting

· training

· an emergency

· other: ____________________

· When I hire a substitute provider to care for the children in my absence, I will do a background check and I will require the substitute to have the following training and/or experience: ____________________

· When I need to use a substitute provider, I will notify you at least one week in advance, except in the case of an emergency.

· I may occasionally hire an assistant to help care for the children. This employee will be at least age _____ and will have the following responsibilities: ____________________

· I have a permanent employee who works with the children on a daily basis. I have done a background check on this person and s/he meets all state licensing regulations, including first aid and CPR training. This person has the following child care responsibilities: ________________________________.
My Privacy Policy

· I will do all that I can to protect your family’s privacy and will abide by the state privacy law. I will keep all records and information about your child and your family private and confidential, unless I have your written permission to reveal specific information. I also ask that you respect the privacy of my family by not sharing any information you learn about my family without my written permission.

(See the Privacy Permission Agreement in Forms.)

· You may contact me during the hours that my business is open, _________ through _________ (insert days of the week) from _____ [am / pm] to _____ [am / pm]

· You [may / may not] contact me to discuss business at other times.
I Do Not Discriminate 

· I will not discriminate against any child, parent, or family based on race, color, sex, disability, or national origin.

· I do not discriminate based on race, color, sex, disability, national origin, sexual orientation, or public assistance status.

Children with Special Needs 

· I have [experience / skills / training] in caring for children with the following special needs: 

· ADD (Attention Deficit Disorder)

· ADHD (Attention Deficit Hyperactivity Disorder)

· autism

· a medical monitor 
· Down’s syndrome

· dyslexia

· physical challenges

· allergies

· asthma

· I am willing to take special training to learn how to care for a child who has special needs.

· You must provide me with written instructions if your child requires special therapy, an individualized program of instruction, or behavior guidance. These instructions [do / do not] need to be prepared by a physician or therapist.

The Rules of My Home

· Please remove your shoes when you enter my home.

· You and the children need to remove your shoes or boots before walking on the living room carpet. (or insert other areas of the home)
· The child care children are not allowed to play or sleep in my [son’s / daughter’s] bedroom. (or insert other areas of the home)
· My husband’s home office is off-limits to the child care children. (or insert other areas of the home)
· The door to the basement is locked during child care hours, and the children are not allowed in that area. (or insert other areas of the home)
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